
PROSPECTUS 
2019 - 2020 

Headteacher : Mrs E Jenkins BA (Hons) PGCE NPQH 

Harvest Road 

Maidenbower 

Crawley 

West Sussex 

RH10 7RA 

Tel : 01293 883758 

Email : office@maidenbowerjunior.w-sussex.sch.uk 

Curious Children Growing Massive Minds 



INDEX 
 

MJS Vision...The place to be   ................................................................................  3 

Welcome  .................................................................................................................  4 

Learning  ...................................................................................................................  5 

Long Term Topic Plan  .............................................................................................  5 

Special Education Needs  .....................................................................................  6 

Special Support Centre (The Launchpad)  .........................................................  6 

Sex Education  .........................................................................................................  6 

Safeguarding in Schools  ........................................................................................  6 

Liaison with Parents  ................................................................................................  7 

Homework  ...............................................................................................................  8 

School Uniform  ........................................................................................................  9 

Jewellery and Accessories  ..................................................................................  10 

Lunches  ..................................................................................................................  10 

Healthy Schools  ....................................................................................................  10 

Pencil Cases  ..........................................................................................................  10 

Illness and Accident  .............................................................................................  11 

Medical Information  ............................................................................................  11 

Parking  ...................................................................................................................  11 

Cycling  ...................................................................................................................  11 

Rewards  .................................................................................................................  12 

Merits  ......................................................................................................................  12 

Attendance, Registration and Collection Procedures  ..................................  12 

Attendance Procedures and Absence during Term Time  ............................  13 

Lateness  .................................................................................................................  13 

Absence Data  ......................................................................................................  13 

Complaints Procedure  ........................................................................................  13 

Residential Visits  ....................................................................................................  14 

Policy for Charging for School Activities  ...........................................................  14 

School Fund  ...........................................................................................................  14 

Admissions  .............................................................................................................  14 

Classes  ....................................................................................................................  14 

Transport  ................................................................................................................  15 

Security  ...................................................................................................................  15 

Code of Conduct  ................................................................................................  16 

Governing Body  .................................................................................................... 17 

Holiday Dates 2018/19 …………..……...…….…………………..…………............18 



 

 

 

All around Maidenbower Junior School there are places of interest, challenge, wonder 

and reflection. Pupils are listened to and their ideas are acted upon. The staff are       

committed to excellent teaching and have built an orderly and enthusiastic community. 

The leadership of the school promotes an aspirational culture: one of belief that our     

children can achieve more than they might have thought; knowing that education has 

the power to change their lives positively and they are excited by this. Governors,        

parents, businesses and local people hold our school in high regard, and are involved in 

productive discourse about its vision and performance.  

 
 

 

 

 

 

 

 

 

MAIDENBOWER JUNIOR SCHOOL VISION … 

THE PLACE TO BE 



WELCOME 
 
Thank you  for your  interest in  Maidenbower Junior School.   The aim of this prospectus  

is provide a flavour of our school and its ethos. 

 

We are a large junior school with nearly 600 pupils aged from 7 – 11 years and almost 

100% of our pupils coming to us from our two feeder schools on Maidenbower.   We 

work closely with The Brook and Maidenbower Infant School with the aim of making the 

transition from Year 2 to Year 3 as smooth as possible.  I am always delighted to show 

prospective  parents around  our school.   Please feel  free to telephone for an           

appointment. 

 

Our school is divided into four year groups with five classes in each. The Lower School 

(Years 3 and 4) and Upper School (Years 5 and 6) are each supported by a Deputy. 

Each year group operates almost like a ‘village’ with a Head of Year, a team of teach-

ers and    support staff. The year groups are situated in their own area of the school and 

this ‘village’ approach means that we get to know our children extremely well.  

We are also very proud to have a ‘Launchpad’ which is a unit for children with an EHCP 

for a diagnosis of Autism.  This is run by a Leader of Learning who is supported by HLTA’s 

and TA’s. 

 

We are very lucky with our facilities; our children enjoy a beautifully maintained school 

with extra learning areas as detailed on page 7. 

 

We strive to teach our pupils how to be good citizens of the future through an important 

Values programme which links learning and attitudes; our Values are celebrated in    

assemblies as well as being linked to our curriculum. 

 

Our whole curriculum is aimed at supporting children as they become enthusiastic,         

curious and independent learners.  Children are  fully involved  in their  learning, they  

have tools  to help  them understand their targets and their next steps in order to reach 

their highest potential.  Our teachers have high expectations of learning behaviours. 

 

Most of all we are a happy community; we have wonderful children, dedicated staff, 

supportive families, a forward thinking governing body, and a community of Friends. 

 

Please see further information on our website. If you do not find the information you 

need there, please let us know. We are always happy to help. 

 

Kind regards 

 
 

 

Mrs Elaine Jenkins 

Headteacher 



Ofsted stated in May 2017 that; 

 

“Teaching sustains pupils’ interest and provides them with a range of engaging and exciting learning 

opportunities.”   

‘ 

We strive to ensure that all  around  Maidenbower Junior  School  there  are  places  of  interest,  

challenge,  wonder  and reflection.  The Leadership of the school promotes an aspirational culture 

knowing that education and a broad and balanced curriculum has the power to change lives for 

the better.”  

 

All members of our community live the values and our curriculum brings these to life. 

 

The Curriculum  at Maidenbower  Junior  School  gives children opportunities to learn, build on and 

develop new skills.  Children are  exposed to a range of  subjects and activities that allow them to 

experience different topics and learning styles.  Your child will be able to experience a breadth of 

learning through our ‘values’, Forest Schools initiatives, swimming, sports and musical opportunities.  

See our website for further details.   

 

All year groups are taught Maths and English in the mornings.  Mental arithmetic is taught through the 

Big Maths CLIC program.  Writing connects fully with our wider curriculum through the use of rich 

texts.   

 

Online safety is of paramount importance to us.  We therefore, spend time at school learning about 

the key risks and supporting children in safe use.   

 

For all areas of our curriculum we plan workshops and events for parents. 

LEARNING 

Example from the LONG TERM TOPIC PLAN 2018 – 2019 

(to be updated in September 2019) 

  Autumn 1 Autumn 2 Spring 1 Spring 2 Summer 1 Summer 2 

Year 3 
Where our wellies 

take us 

‘Dem Bones!’ 

Christmas is   

coming 

Where do we come 

from? 

The Wonderful World of 

Roald Dahl 

What did the     

Romans do for us? 

How do we 

grow? 

Learning 

Focus 

Geography and Science 

Making and using maps 

Skeletons : Nutrition & Diet 

History and Science 

Stone Age to Iron Age 

Rocks and Fossils 

Text 

English 

History and Science 

The Romans 

Creating a museum 

Forces 

Science and 

English 

Flowering plants 

Rich Texts 
Where my wellies take me 

Coming to Britain 
Stone Age Boy Roald Dahl Texts Myths and Fables Tin Forest 

Year 4 What’s out there? How does it work? Where do we come from? Shall we go on an adventure? 

Learning 

Focus 

Science 

Space and  

Forces 

English 

Art and DT 

History 

Anglo Saxons and Vikings 

Science and Geography 

Habitats and life cycles of animals 

Awareness of green issues 

  

Rich Texts 

The Blue Planet, 

Professor      

Astrocat and 

Cosmic Disco 

The Invention of 

Hugo Caberet 
Beowulf, Sutton, Hoo Focus 

First to the Top, Holes, Hansel & Gretel 

and The Great Kapok Tree 

Year 5 
How would YOU 

survive? 

Wizards –v-    

Scientists 

Where do we come 

from? 
Let’s Get Creative 

Code Red, Danger 

Ahead 

What happens 

inside us? 

Learning 

Focus 

Geography 

Human and 

physical 

  

Science 

Chemical      

reactions 

  

History 

Study of Ancient Egypt 
History, Art and English 

Geography and 

Science 

English and 

Science 

Rich Texts Survivors  Harry Potter Mysteries of the Nile Arabian Nights 
First News and The 

Week Junior  

 Selection of 

Non-Fiction 

books 

Year 6 
How do we see 

things? 

Where do we 

come from? 
War – What is it good for? 

Are you clever enough to survive     

Ancient Greece? 

Learning 

Focus 

Science 

Light and     

Electricity 

  

Science 

Evolution and 

Inheritance 

Local History and Geography 

WW2 

Crawley new town 

History 

Ancient Greece 

Rich Texts Coraline Pig Heart Boy Various texts – Fiction and Non-Fiction Non Fiction and Myths 



SPECIAL EDUCATIONAL NEEDS 

Children’s progress is constantly monitored and assessed to ensure identification of both small and 

large steps of progress.  When children are assessed as needing extra help, their needs will be         

determined and extra provision is provided as and when necessary.  A learning interview  is held to 

hear the  child’s views and  engage them in achieving their individual targets as well as keeping    

parents fully informed of any areas of concern and fully consulted as to any provision provided.   Extra 

support is wide ranging and covers educational, personal, social or behavioural needs. We fully     

recognise that children at both ends of the ability scale may need extra support or extension.  

 

SPECIAL SUPPORT CENTRE (THE LAUNCHPAD) 

Our current Special Support Centre has been newly designated for children Autism.   There is provision 

for up to twelve pupils  who have an Educational Health Care Plan for a diagnosis for Autism . 

 

SEX EDUCATION 

Under the 1987 Education Act Governors are responsible for sex education in schools.  The Governors 

of this school have determined that sex education should form part of the curriculum.  Sex education 

is not isolated  from other work  and develops naturally through the topics studied by children 

throughout the school.  There is a special emphasis on personal and social education, as well as 

health and sex education in Years 5 and 6.  Parents of children in the year group are  given the        

opportunity to discuss this project with the class teacher and to view any television programmes used 

prior to the start of the project. 

 

SAFEGUARDING IN SCHOOL 

We aim to keep all children,  staff,  parents and visitors safe through our safeguarding policies. This 

includes Safer Recruitment  training for all  staff and governors,  Internet Safety Awareness  for all, 

Confidentiality and  Codes of  Conduct  Policies  and  work alongside  the NSPCC.  The   named   

Designated Persons in school are Mrs Jenkins, Miss Negus, Mr Pike, Mr Turnbull and Mr Buckley. 

The Launchpad 



LIAISON WITH PARENTS 

We feel the education of your child relies very strongly on a joint partnership between school and 

home.  We would like you to feel free to visit whenever necessary, especially if there is a problem or 

your child is unhappy.  There will be a number of occasions when parents are formally invited into 

school. 

 In the Summer term there is an opportunity for the parent’s of new pupils to visit the school, 

meet the year group teachers and receive information about the year ahead. 

 The website regularly informs you of weekly homework requirements.  

 Each term a  year group curriculum plan is shared  via our website to tell you what areas the 

children will be focusing on. 

 Twice a year we hold parent consultation appointments, where you will be able to see the  

class teacher and  discuss your  child’s progress  and view their work.   Children may attend this 

appointment with you.  Additional appointments may be held at the convenience of teachers 

and parents. 

 We hold a fabulous evening of entertainment at our Open Evening in the summer term, where 

all work is on display. 

 In the summer term you also receive a written report of your child’s progress and attainment. 

You will be offered an opportunity to discuss this report with the class teacher if you wish. 

 We hold meetings to share curriculum developments and workshops with you, giving you an 

insight into  how and what we teach.   Additional meetings also provide  you with Residential 

and SAT’s information. 

 The staff are available to meet parents after school (except Mondays). Please telephone the 

school office  to make an  appointment.  Teachers send  weekly emails on a Friday  to inform 

parents of class learning. 

 We have a thriving Friends of Maidenbower Junior School. They arrange social and fundraising 

events. Volunteers are always welcome. Please contact us for further details.    

 Regular newsletters are sent to you via email using ‘Teachers 2 Parents’.  There is also a weekly 

reminder about  various school  events sent  out on Fridays in the same way.   These are also 

uploaded onto the website. 

 

We are  always  looking  for ways to improve and  would  welcome  ideas  through  our  main  lines  of 

communication which are; 

 Face to face conversations with the Class Teacher; 

 Weekly emails from the Teacher; 

 Emails to the office via office@maidenbowerjunior.w-sussex.sch,uk for Class Teachers or       
members of the Senior Leadership Team;  

 Questionnaires; 

 SEN drop-ins / forum with our SENCo. 

 

We feel it is important to involve parents in the life of the school.   If you are able to spare any time 

to come into school to help you would be most welcome and we will arrange for a DBS check to 

be carried out.  Parents can help with reading, sewing, cookery, computer work, art, music and in 

the library.  Please let us know of any skills you have that we may utilise. 



HOMEWORK 
  

We encourage parents to become fully involved in the work sent home. 

 

Homework is put on the website and attached to the class weekly emails. 

 

We want all our children to be skilled and fluent readers and, most importantly, to enjoy reading.  To 

this end  we ask children to read  for 15-20 minutes  at least four times  a week and  ask parents  to 

support and monitor this activity.  This is recorded in reading records. 

 

In addition to reading, all children have set pieces of homework each week. 

 

Children are given a week in which to complete homework and we will bring to parents’ attention 

children who regularly do not complete homework. 

 

It is really  helpful if children  can be provided  with a quiet  place to work, without distractions and 

encouraged to complete homework conscientiously. 

 

So that work can be carried to and from school safely we ask that pupils have a homework folder in 

which to put their work. 

 

 

PENCIL CASES 

If possible, we would like pupils to bring their own small and light pencil cases to school and these 

can be kept  in their  trays.   Please  note  that ‘Smiggle’  pencil cases  are too  large and heavy for 

the classroom trays. 

It would be helpful if they could include: 

 a pencil.  

 pink and green pen or highlighter.                                                                                           

 colouring pencils.  

 sharpener.  

 an eraser.  

 a small ruler. 

We will, of course, have a selection of class stationery available for pupils to use. 

We prefer pupils not to use felt tips or gel pens in their school work and therefore these should be kept 

at home. 

Library 

Maidenbower Junior School 



SCHOOL UNIFORM 
 

At Maidenbower Junior School we place great importance on smart school uniform and expect all 

pupils to be appropriately dressed. 

All clothing must be marked clearly with the child’s name. 

Ties are available from school. Sweatshirts and PE T-shirts from SA Sportsworld or Trutex. 
 

   Winter Uniform 

 
 

   Summer Uniform 

 
 

   P.E. and Games Uniform 

 
 

 A small selection of second hand uniform is held at the school and can be purchased for a 

nominal price of £2.00 - £3.00. 

 We do expect  parents to support  the school uniform policy  and will bring  to your attention 

incorrect items. 

 Short skirts and high heels are not acceptable and should be kept for out of school (maximum 

heel height – 5cm; skirts just above/below the knee, and no boots or converse shoes). 

BOYS GIRLS 

Dark Grey Trousers 

  

Dark Grey Tailored Trousers               
Dark Grey Skirt / Pinafore 

White Shirt / White Polo Shirt with School 

Logo 

White Shirt / White Polo Shirt with School 

Logo 

School Tie (worn with white shirt only) School Tie (worn with white shirt only) 

School Sweatshirt with School Logo 

  

School Sweatshirt with School Logo 
School Cardigan with School Logo 

Zip-up Fleece with School Logo
(optional Outdoor Wear only) 

Zip-up Fleece with School Logo 
(optional Outdoor Wear only) 

Grey Socks White Socks / Grey or Black Tights (plain) 

Black School Shoes – No Boots or     

converse shoes 

Black School Shoes – No Boots or        

converse shoes 

BOYS GIRLS 

Dark Grey Trousers / Shorts Blue Striped / Checked Dresses 

White Polo Shirt with School Logo White Polo Shirt with School Logo 

School Sweatshirt with School Logo 

  

School Sweatshirt with School Logo 
School Cardigan with School Logo 

Zip-up Fleece with School Logo 
(optional Outdoor Wear only) 

Zip-up Fleece with School Logo 
(optional Outdoor Wear only) 

Grey Socks White Socks / Grey or Black Tights (plain) 

Black School Shoes - No converse shoes Black School Shoes – No converse shoes 

  

BOYS GIRLS 

Dark Shorts / Plain Tracksuit Dark Shorts / Plain Tracksuit 

School P.E. T-Shirt in House Colours School P.E. T-Shirt in House Colours 

Sports Trainers Sports Trainers 



JEWELLERY AND ACCESSORIES 

 Children may wear a watch but will be responsible for it in school. 

 Jewellery should not be worn to school other than a maximum of one pair of small stud earrings.  

For safety these must be removable by the child prior to all Physical Education activities. 

 No piercings, including nose, belly button or tongue piercings etc, should be worn in school at 

any time. 

 Long hair (shoulder length or longer) should be tied back at all times.  If it is above the shoulder, 

then it should be tied back for certain subjects, eg, Games, cooking or science.  All headbands 

and ribbons should be of moderate size and in school colours only. 

 Nail varnish, large, bright fancy hair dressings and bracelets, wristbands or ‘fit-bits’ are not part of 

school uniform. 

 In Years 5 and 6,  parents may  request that  their child bring  a named mobile  phone to school. 

Once permission has been given by the Headteacher,  any phones must be handed in to the 

Group Room on arrival (before entering the playground), where they will be locked in a safe 

place and collected at the end of the day.  Parents must complete a permission form. 
 

LUNCHES 

 Hot meals are served in our dining hall and must be ordered from the caterers, Chartwells, online 

at www.mealselector.co.uk. These meals cost £2.35 (as at Sept 2018),  with  an ordering  deadline  

of midnight on Sunday,  one full week (7 days)  prior to the  complete week  before the meal is 

required.  

 In the event of your child’s absence from school through sickness, meals may be cancelled      

provided Chartwells receive notification by 10.30am on each day of sickness. 

 Please note that cash refunds will not be made. All refunds are subject to a £1 admin fee. 

 As a parent, if you wish to change your child’s meal schedule after placing your order (e.g in the 

event of term time holiday, school trip dates, etc), you must make on-line alterations prior to the 

cut-off point for the week in question or, alternatively, you can contact the Chartwells office via 

telephone or email.  A credit will only be issued if Chartwells receive 5 full working days’ notice.  

 If your child is entitled to Free School Meals, please collect, complete and return a form to the 

School Office and we will email this to County for you.  A letter confirming entitlement will then be 

sent directly to you from County.   

 Year 2 children receive Universal Free School Meals so if your child is transferring to the school in 

Year 3, we will require a form to be completed to confirm entitlement for Free School Meals. 

 Alternatively, children can bring a packed lunch from home.  We encourage children to eat as 

much as possible and bring home any left-over’s from packed lunches. 

 Please do not send the following items in packed lunches: glass bottles, fizzy drinks or sweets, 

since we are committed to the promotion of Healthy Eating. 
 

HEALTHY SCHOOLS 

If children bring a packed lunch to school, we do encourage it to be healthy but must request that no 

nut products e.g, Nutella, muesli bars, etc., are brought in either as a morning snack or in the lunch 

box.  This is due to the increasing number of children who attend the school with severe nut allergies. 
  

  CYCLING 

 Children can only cycle to school unaccompanied by an adult if they have 

passed their cycling Pupils cycling to school should wear a cycle helmet. 

 There  are  two cycle  stands.  One at  the  front  of the  school,  near  the  

main  entrance  and a second by the allotment.  Pupils are responsible for  

ensuring their bicycles are securely chained up.         

 proficiency test.  This will be offered to all year 6 pupils. 

http://www.mealselector.co.uk


ILLNESS AND ACCIDENT 

 If your child becomes unwell at school we will contact you to come and collect them. Please 

ensure that we have 3 up to date emergency numbers. 

 In the event of an accident, the Medical Welfare Assistant will assess the situation and contact 

you with any concerns and, in some cases, will request that your child be collected from school. 
 During the school day,  if a child bumps their head, the Welfare Assistant and Class Teacher will 

monitor the child during the remainder of the day and a letter will be sent home. 

 

 

     
 We are able to administer prescribed medicines to children which are required 4 or more times a 

day.  A Parental Consent form will need to be completed in order for medication to be           

administered and this can be obtained from the school office.  

 All medicines are required to be handed into the school office, in the original pharmacy        

container with the instructions of the dosage and times, together with the completed consent 

form.  All medicines will be kept in the medical room.  

 If your child starts to feel unwell during the day, we are able to administer paracetamol or        

antihistamine.  You will be contacted for verbal consent before any medication is given. 

 Throat lozenges are not permitted in school. 

 For  children  who  have  asthma  and  allergies, parents  should  complete  an  asthma/allergy  

registration form and hand it to the School Office.  

 A clearly named inhaler should be handed into the school office in its original pharmacy pack-

aging.  The inhaler will be kept in the medical room and if your child uses their inhaler during the 

day you will be notified via email. 

 If your child has been ill with sickness and/or diarrhoea, please do not send them to school until 

48 hours after the last bout of illness and once they have eaten.  In the event that a child is sent 

into school less than 48 hours after the onset of the illness, we will telephone to request collection 

of your child. 

 

PARKING 
 

We now have fencing installed around the perimeter of the School with fully automated security gates 

for access to both the Junior and Infant Schools.  

The road access gate  will be closed  from 8.00am as the parking facilities at the school are for staff 

only.   

Please do not park in the disabled bays as these are for registered badge holders only. 

Parents are requested  to park away from Harvest Road  and the school grounds as this area becomes 

very congested at ‘drop off’ and ‘pick up’ times  and can be of danger to the children walking to 

school.   Please be considerate to residents who live in the surrounding roads near the school; do not 

cause obstructions by parking across  or in driveways, even for a couple of minutes. 

School Transport is provided for a small number of children who live further away and need to access 

the school premises. 

If you need access to the grounds during school hours, due to a prior appointment or in case of an 

emergency,  please use the pad by both the  pedestrian and road access gates to call the School 

Office. 

 

 

 

MEDICAL INFORMATION 



Maidenbower Junior School is a very happy school with a strong and positive ethos of behaviour 

based upon self discipline, courtesy, respect and consideration for others and their property. 
 

The staff actively promote and encourage good behaviour through positive praise and reward.  We 

also attach great importance to building and maintaining high levels of self-esteem in our pupils 

through   carefully   planned   work   in  the   classroom.    Children   who  are   enjoying   learning   and 

experiencing success very rarely create discipline or behaviour problems. 
 

Every  two/three  weeks  an  attendance  assembly  ise  held  where  good  school  attendance  will  

be recognised. Three classes, from both Upper and Lower school, are awarded a gold, silver and 

bronze  award/certificate  for  the  highest class  percentage  attendance. 
   

There is also  an assembly in respect of the PE houses, which will be held every half term, where houses 

can earn merits for the highest percentage attendance for that half term.  These merits will be added 

to the house totals for special rewards, ie, a trip to the park, extra playtime at the end of the school 

year etc. 

 

 
 

Pupils are divided into 4 houses:  Hyde, Ivory, Lowe and Missen (named after the first four members of 

staff  to  be  appointed  to  the  first  Maidenbower  School).   The  children are  rewarded  for  good 

behaviour and hard work with house/merit points and these are added to their House total. Each child 

earns individual merit certificates and badges throughout the year. The merits also add towards a 

house cup. 

 

ATTENDANCE, REGISTRATION & COLLECTION PROCEDURES 

Years 3 & 4 Morning 8.50am – 12.00 noon  Afternoon 1.00pm – 3.15pm  

Years 5 & 6 Morning  8.50am – 12.00 noon  Afternoon 1.00pm – 3.15pm 

 

Children are expected to be at school by 8.40am, when the school doors open so they are settled 

and ready for registration at 8.50am. 

We cannot accept responsibility for any pupils who arrive at school before 8.20am as there are no 

members of staff available for playground duty before this time. 

Children should be collected promptly at 3.15pm.  If there is an emergency please contact the School 

Office and we will ensure your child stays in school. Teachers will not allow children to leave school 

with another parent unless this has been communicated with staff and preferably, by phone, to the 

front office.  

It is important if your child is absent from school that you inform the School Office by telephone each 

morning of absence.  The school follows the first response policy where, if a reason has not been     

provided for a child’s absence, a text message will be sent asking you to contact the School Office.  If 

a further response is not received, telephone calls will be made to all contacts  and if a child is still   

absent with no reason, the Senior Leadership Team may decide on a home visit to check on the     

pupil’s wellbeing. 

REWARDS  

MERITS 



ATTENDANCE PROCEDURES AND ABSENCE DURING TERM TIME 

To enable children to achieve all they are capable of, it is essential that they attend regularly and 

punctually.  It is the parents’ legal responsibility to ensure their child has good school attendance and 

punctuality.   
 

Maidenbower  Junior  School  follows  the WSCC guidelines  on issuing  a  Fixed  Penalty  Notice  for 

unauthorised absence, if a child accrues 10 or more unauthorised absences in a 10-week period 

(each half day counts as one absence), 

 by non-attendance at school  

 by arriving persistently late at school (after registration has closed on or after 9.10am) 

 by parents/carers taking their child on an unauthorised holiday during the school term. 

The FPN is an alternative to prosecution and gives parents/carers an opportunity to discharge their 

criminal liability by paying a fine of £120, which must be paid within 28 days.  If paid within 21 days, the 

fine is reduced to £60.  After 28 days, the Pupil Entitlement: Investigation  (PEI) will consider  prosecuting  

for  the  original   non-attendance,   not  for  the  non-payment of the FPN.  Further information on legal 

action can be found on GOV.UK. 
 

In exceptional circumstances a pupil may be granted authorised leave.  However, regardless of 

whether the absence is authorised or unauthorised, if after ten days the pupil fails to return and no 

contact can be made with the parents/carers, the school will make a referral to PEI which will make 

reasonable enquiries and consult with the Child Missing Education Team (CME).    If the school can 

make contact with the parents/carers, it will warn them, if possible in writing, that it will consider taking 

the pupil off roll if s/he does not return by an agreed date.  If the pupil does not return within 20 days 

and no  reasonable  explanation  is given, the  school will  consult  with CME and,  in line  with  DfE 

guidance, consider taking the pupil off roll.  If taken off roll, parents/carers would need to re-apply for 

a place through West Sussex County Council Admissions (North), on their return.   A place cannot be 

guaranteed at the current school.  
 

Genuine illness will be authorised, although the school reserves the right to ask for medical clarification 

if a child’s medical absences are above the amount expected for a usually healthy child.   If it has 

been necessary for a child to have extended absence due to illness, the school will work with the child,  

parents/carers  and  any  other  involved  agencies  to  instigate  a re-integration programme for that 

child. 

 

Letters are sent out on a regular basis to inform parents, whose children are accruing a greater number 

of absences.  These are so that we can offer support for both children and parents. 

 

LATENESS 
 

All children who arrive at school after the year group doors have closed at 8.50am, will need to enter 

the school via the main office and will be marked as late in the register.  If children arrive after 9.10am 

they will be marked as ‘Late after Registration’, which is an unauthorised absence.   If 10 or more ‘Late 

after Registration’ marks are entered within a 10 week period, a Fixed Penalty Notice may be issued. 

                             ABSENCE DATA 

For the school year 2018/2019 the following data applies. 

   Authorised absence  2.45% 

   Unauthorised absence  0.75% 

   

 

COMPLAINTS PROCEDURE 

Any parent with a complaint or concern about any aspect of their child’s education or any incident 

that has occurred at school, please talk to the Class Teacher in the first instance.  If you are dissatisfied 

with the outcome, you might  like to discuss the matter  further with the Year Lead, Deputy Head or 

finally  the  Headteacher.  Full  details  of  the  complaints  procedure  are available  from  the  School 

Business Manager. 

https://www.westsussex.gov.uk/education-children-and-families/schools-and-colleges/school-attendance-behaviour-and-performance/school-absences/#fixed-penalty-notices_tabt_sussex_grid_for_learning/management_info__services/inclusion_and_sen/support_teams_and_s
https://www.gov.uk/school-attendance-absence/legal-action-to-enforce-school-attendance


RESIDENTIAL VISITS 

Our programme of residential visits, in Year 4 and Year 6, are designed to offer children the opportunity 

to spend time away from the normal school and home environment.  

We value the importance of these experiences so that the children at Maidenbower: 

 learn and develop skills that will promote their independence 

 experience challenging activities in a safe and secure setting 

 get to know their teachers and fellow pupils in a very different social context 

 benefit from educational experiences  that can only  be offered away  from school  and in a  

different geographical (and perhaps cultural) location 

They will also have discovered a level of independence and responsibility in action and thought that 

will have surprised and delighted both themselves and their parents. 

             POLICY FOR CHARGING FOR SCHOOL ACTIVITIES 
 

We wish to offer the children a wide range of activities, including day and residential visits.  We rely 

on  voluntary  contributions  from  parents to  support these  activities.  Although  no child  will  be  

excluded from these  planned activities, your support  is important as  we have  very limited  funds 

available to us and we reserve the right to cancel an activity if insufficient voluntary contributions are 

received. 
 

Contributions for trips during school hours are calculated by dividing the total cost of the activity or 

visit by the total number of pupils in the year group. Contributions can be made using a debit or 

credit card via the schools’ secure payment system at Schoolmoney.co.uk, which is part of the 

‘Teachers2Parents’ system. Parents need to contribute to accommodation and meals that are      

required outside school hours. 

 

                          SCHOOL FUND 

The school maintains a fund in which accumulated income is used to purchase various 

items of equipment.  We ask  for an annual voluntary donation of £25 per family at the 

beginning of each school year.    

 

ADMISSIONS 

Admissions to this school are coordinated by an Admissions Team at Horsham. 

Application should  be made  via online application,  in writing to or  telephoning: Pupil Admission 

Office, County Hall North, Chartway, Horsham, West Sussex, RH12 1XH. 

Telephone: 03330 142903    Fax: 01403 240158    

Email: admissions.north@westsussex.gov.uk 

Please keep this office advised of any changes to your children’s circumstances (change of name, 

address, school etc)  to assist in the forward  planning of school  provision for  West Sussex.  Further 

details relating to admissions can be found on the West Sussex website: www.westsussex.gov.uk 

CLASSES 

Year 3 classes are created by the staff at our two feeder Infant schools in consultation with           

Maidenbower Junior School.   The  children  in  these  classes  continue together  for two years.   After 

this,  we  reshuffle  the children for the start of their Upper School education in Year 5. 

mailto:admissions.north@westsussex.gov.uk
http://www.westsussex.gov.uk


TRANSPORT 

Transport matters for children attending this school are dealt with by the Transport Office based in the 

Grange, Tower Street, Chichester, West Sussex, PO19 1RF.  Telephone: 01243 753530 Fax: 01243 777946 

Email: school.transport@westsussex.gov.uk. 

 

SECURITY 

Security in school is taken very seriously.   We ask all parents to be vigilant  and report any concerns 

immediately to the school.  External doors cannot be opened from the outside.  During the school day, 

entrance to the school will be at the main reception only.  There is an entry system at the main door 

and all visitors have to sign in and wear school lanyards. 

Respect Tolerance Curiosity 

Growth Resilience Responsibility 

OUR VALUES 

mailto:school.transport@westsussex.gov.uk


Crawley Infant, Junior and Primary Schools  

 

Maidenbower  
Junior School 

  

 

Working together to make school a safe and positive place for 
children and adults 

 

For all adults including staff, parents, carers, volunteers and visitors. 
 

 Adults have a duty of care towards the children in the school. 

 Children should not see or hear inappropriate conduct by adults on site. 

 Maidenbower Junior School expects its staff not to be subject to any form of abuse 

for simply doing their job. 

 In order to provide a safe and secure environment for both adults and children in 

schools,  the  Governing  Body of  Maidenbower Junior  School  has developed  the 

following Code of Conduct.  
 

Code of Conduct  

1.   Staff, families and visitors should exercise patience, tolerance and courtesy at all times. 

2.  All persons must follow health and safety regulations at all times to ensure the safety of 

themselves, pupils, staff, volunteers and visitors. 

3.  All cases of  verbal and/or  physical abuse  or threatening  behaviour  will result in the 

offender being asked to leave and may result in a ban from school premises and, 

where appropriate, prosecution under Section 3, 4 or 5 of the Public Order Act 1986.  

All such incidents will be logged. (Copies of the Public Order Act 1986 are available in 

school). 

4. At Maidenbower Junior School, we promote respect between all adults and children on 

the  school  premises.  As part of this,  we  operate  a zero-tolerance  policy  towards  

negative and anti-social behaviour including the use of personal social networking sites 

to discuss or make comments regarding members of staff or pupils that could be 

deemed to  compromise the reputation of the individual concerned or the school. 

Maidenbower Junior  School  is  an  equal  opportunity  organisation  and  we  will  not 

tolerate any discrimination towards any person at this school. 

5.  Smoking is not allowed on school premises.  

6.  Adults should to be appropriately dressed (staff are required to adhere to the Dress 

Code). 

7.  Dogs are not to be brought onto the school premises, with the exception of assistance 

dogs and those taking part in an approved educational activity.  



GOVERNING BODY 
 

The Clerk to the Governors is Mrs L Bracher and she can be contacted via the school office. 

 

All Governors serve for four years on the Governing Body and this consists of: 

Head Teacher 
 

Mrs E Jenkins 
  

Staff Governor (elected) 
 

Miss G Child 
  

Chair of Governors 
 

Mr R Lederle 
 
 
  
  
LA Governor 

Mrs A Parkinson 

Parent Governors (elected) 
 

Mrs S Linnell 
Mr M Poppitt 

Mr N Scutt 

Mrs A Stone 
Mrs R Virrill 
Mrs K Wilson 

  
  

Associate 
 

Mrs L Cook 
Miss K Negus 
Mr S Pike 
  

Co-opted Members 
 

Mrs T Difrancescomarino 

Mr M Jones 

Ms J Knock 

Mr R Lederle 

Mr M Redgrave 

Mrs S Still 

Mrs P Wright 

1 vacancy (at time of publication) 

The  Governors  of  Maidenbower Junior  School  are  responsible  for  the  strategic  long-term 
development  and  improvement of  the School by  establishing  suitable  policies, monitoring 
standards and ensuring a happy learning environment where every child can succeed          
according to their ability. 

The Governing Body consists of 17 Governors:  

The  Headteacher,  1  Staff  Governor, 1 Local  Authority  Governor,  6  Parent  Governors  and 
8 Co-opted Governors who attend six Full Governing Body meetings each academic year; one 
per half term. 



HOLIDAY DATES 2019/2020 

 

 

AUTUMN TERM 2019 

Monday 2nd September 2019 – Friday 20th December 2019 

Half Term: Monday 28th October 2019 – Friday 1st November 2019 

 

 

 

SPRING TERM 2020 

Monday 6th January 2020 – Friday 3rd April 2020 

Half Term:  Monday 17th February 2020 – Friday 21st February 2020 

 

 

 

SUMMER TERM 2020 

Monday 20th April 2020 - Monday 20th July 2020 

(School closed on Monday 4th May 2020 - Bank Holiday) 

Half Term:  Monday 25th May 2020 – Friday 29th May 2020 

 

 

On five days within the term dates, school will be closed for in-service training 

days.  These are as follows : 

 

Monday 2nd September 2019 

Tuesday 3rd September 2019 

Friday 20th December 2019 

Monday 1st June 2020 

Monday 20th July 2020 


